
   

Employment Opportunity 

JOB TITLE: Research Officer – Program officer M&E coordinator 

REPORTING TO:    Research Associate I 

LOCATION:    Nairobi, Kenya 

ASSIGNMENT LENGTH: 12 months, renewable by mutual consent and availability of funding 

POSITION SUMMARY:  Population Council – Kenya (PC – Kenya) is seeking a Research Officer to support 

the implementation, monitoring and evaluation, and government engagement within the adolescent and 

education portfolios. The Research Officer will work with the Adolescent Girls Initiative – Kenya (AGI-K) team 

to monitor and evaluate intervention activities, including supporting county governments in setting up and 

managing program monitoring data, such as school attendance records, meeting attendance data, and 

cash transfer payments. They will also act as a key liaison to the AGI-K implementing partners in the field, 

providing logistical and technical support for the program and meeting with partners as needed to ensure 

the implementation is on track and ensuring that monitoring data is being collected. The Research Officer 

will also support day-to-day implementation activities of the Evidence for Gender and Education Resource 

(EGER) Kenya project including supervising data collection, building, and maintaining partnerships with 

both national and county governments among other stakeholders, and taking part in evidence-to-policy 

conversations/meetings. 

 

RESPONSIBILITIES: 

1. Oversee the execution and logistics of the AGI-K and EGER project activities.  

2. Provide technical support to county-level AGI-K focal staff and partners to ensure the successful 

implementation of project interventions and compliance with project timelines.  

3. Contribute to the development and implementation of appropriate procedures for dissemination and 

research uptake and represent PC-Kenya in project planning, dissemination meetings, and training 

workshops at the county level where appropriate.  

4. Support in the development and implementation of monitoring and evaluation tools and quality 

assurance protocols.  

5. Together with the AGI-K county-level focal staff, manage all program monitoring data – monitor school 

attendance records, safe spaces data, cash transfer payments, and community incentive payments, 

ensure submission of accurate, timely monitoring data, and provide accurate and regular updates on 

program monitoring data.  

6. Support the development of cash transfers or community incentive lists for AGI-K eligible 

participants/communities and coordinate with relevant MOH and PC-Kenya teams to ensure the 

incentives are disbursed.  

7. Represent the Council in various stakeholder policy or technical working groups and/or networks. 

8. Support in providing technical assistance to Government of Kenya Ministries, Departments, and 

Agencies in the development of policies, guidelines, standards, manuals, and tools under the EGER 

and AGI-K projects. 

9. Contribute to the development of manuscripts, policy briefs, evidence briefs, blogs, and 

presentations.  

10. Oversee the implementation of the EGER formative assessment at the county level. 

11. Support in the development of the gender and education county guidelines in counties with the 

greatest gender and education gaps under the EGER project.  

12. Support in coordinating government and non-governmental stakeholders in the review process for 

the Kenya gender and education policy. 

 



QUALIFICATIONS: 

1. Completed master’s degree in project management, monitoring and evaluation, public health, social 

science, statistics, demography, information technology, quantitative sociology, or related discipline. 

2. 3 years’ post-qualification experience in research, including data collection, management and basic 

quantitative or qualitative analysis 

3. Experience and familiarity with issues in the population or public health field and in particular issues 

affecting girls.  

4. Excellent diplomatic, representational, problem solving, management, and interpersonal skills. 

5. Excellent writing skills, especially the ability to translate technical information for non-technical 

audiences. 

6. Strong organizational skills 

7. Willingness to travel throughout Kenya with frequency.  

8. Ability to balance working independently and as part of a team.  

9. Fluency in English and Swahili required (written and oral) 

 

The Population Council - Kenya (PC Kenya) seeks to improve the health and well-being of 

vulnerable and marginalized populations in East Africa and other countries in the region. We 

support the design, testing and scale-up of interventions on sexual reproductive health and rights, 

develop sustainable programme solutions that respond to girls’ educational needs and build their 

social, economic, and health assets; reduce HIV transmission; prevent and respond to sexual and 

gender-based violence; assess various service-integration models; and strengthen evidence for 

programmes related to unintended pregnancy. 

 

 We are seeking an individual to fill the position described. If you know of a qualified candidate 

or are interested in applying for this position, please send resume and cover letter to: jobs-

nairobi@popcouncil.org By 8th June 2024 

 

The Population Council, Kenya provides equal opportunity; it does not discriminate against any 

person with regard to age, color, national origin, disability, political belief, religion, marital 

status, gender, gender identity, or sexual orientation. Decisions on employment are based on an 

individual’s qualifications as related to the position for which they are being considered. The 

Council especially encourages applications from members of underrepresented groups including 

but not limited to women, people with disabilities, youths, and those from communities with the 

most to gain from expanded access to sexual and reproductive health services and information. 

The Population Council-Kenya is international in the composition of its board of trustees and its 

staff, as well as in the nature and deployment of its activities. 
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